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POLI CE OFFI CER FI RST CLASS

(Pronotional Class)

GENERAL STATEMENT OF DUTI ES:

Patrol the entire city or an assigned part thereof and
investigate irregular conditions and circunstances, Ssuspicious
persons and their activities, detect and prevent crinme, direct
traffic when necessary or as expressly assigned, assist the
public, make arrests as required by |aw, perform the work of
desk <clerk, operate police radio, receive and discharge
prisoners, as directed.

DI STI NGUI SHI NG FEATURES OF THE CLASS:

Work of this class is primarily confined to patrol and traffic
direction tasks, and requires considerable i ndependent ability
and responsibility in energencies. Enployees usually work al one
and are subject only to general supervision of a superior
enpl oyees in this class normally work in uniform but may be
assigned to SPECIAL DUTY IN PLAIN CLOTHES for crimnal
i nvestigation and identification work, special assignnments are
usually carried out under the i medi ate and speci al supervi sion
of a superior officer. This class ranks inmedi ately bel ow t hat
of Sergeant. Persons in this class nust successfully pass
departnmental progress tests as required before being confirned
as a regular and permanent enployee in this class.

EXAMPLES OF WORK:
(1l lustrative only)

Patrol assigned area on foot, on a motorcycle, or in a radio
crui sing car, as required;

Report immediately to headquarters any hazardous conditions
found in streets or on sidewal ks, such as fallen tree |linbs or
el ectrical power |ines, broken water or gas mmins, etc.;

Visit specific locations in order to obtain evidence;

G ve special assistance to fire trucks, anbul ances, doctors’
cars, and public utility emergency repair vehicles in getting
through traffic and congested areas during energencies;

| nvesti gate suspects, victins, witnesses and informers to obtain
evi dence;

Direct traffic and keep it noving; mark cars for overtine
parking; investigate traffic accidents and nmake reports to
headquarters;
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Watch for and investigate suspicious activities; be on the
| ookout for wanted and mssing persons, stolen cars and

property;

Answer questions for, direct and assist the public;

Check railway and bus stations for vagrants, disorderly persons,
want ed and m ssi ng persons, and generally protect and assi st the
traveling public;

Mai ntain order in crowds and at public gatherings;

Receive and transmt radi o nessages fromradio patrol car;
Escort parades, funeral processions, and convoys;

Serve subpoenas and execute warrants, as directed;

Arrest law violators as required by | aw,

Search arrested persons for offensive or dangerous weapons, and
incrimnating evidence;

Visit scene of crinme, |ocate and photograph | atent fingerprints
and ot her evidence discovered;

Escort prisoners to the headquarters and have them booked on
char ges;

Escort prisoners to court, and testify in court, when required;
Make reports;

Do other related work as instructed by superiors.

REQUI RED KNOWLEDGES, SKILLS AND ABI LI TI ES:

Good judgment and general intelligence;

Good know edge of the city;

Good observati on and nenory;

Good know edge of | aws and ordi nances governi ng police work;
Sone know edge of the fundanmentals of first aid;

Ability to be courteous, yet firmwth the public;

Ability and willingness to keep informed on |ate nethods of
wor K;
Ability and willingness to understand and carry out oral and

written directions;
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Ability to take and classify fingerprints;

Ability to drive an autonobile or notorcycle;
Ability to wite clear and conprehensive reports;
Skill and sound discretion in the use of fire arns;

Ability and willingness to direct and supervi se subordi nates and
mai ntain an efficient identification division;

Ability and willingness to seek advancenent to a hi gher class;

Ability to get along with others.

QUALI FI CATI ON REQUI REMENTS:

Must be a regul ar and permanent enpl oyee in good standing in the
CLASS OF POLI CE OFFI CER as adopted by this Board,;

Must successfully pass civil service examnation testing
aptitude for beginning work in this class;

Must successfully pass nedical exam nation assuring good health
and physical abilities sufficient, in the opinion of the Board,
to indicate satisfactory performance of required work, before
appoi ntment from enpl oynment |ist.
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